Getting Started with the
New Annual Financial Report

Jay Phillips, Project Coordinator, AFR Modernization Team
Anna Zajac, Auditor, Data Management Unit
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New York Comptroller

THOMAS P DINAPOLI

Training ODbjectives

— Financial Statements
— Supplemental Schedules
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Getting Started

Application Enrollment

— Primary Authorizer
 Creates accounts for other users (preparers)
— Municipality Chief Financial Officer

* Certifies report
* Only CFO should have this role
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Filing Selection

) Filing Selection

Home

Select filing below to view or edit its content.

Showing 1to 10 of 15 < < - 2 > >

Actions Fiscal Period Start Fiscal Period End Deadline Chief Financial Officer Status
@ Select 06/01/2026 05/31/2027 07/31/2027 User not found (CFO_UNKNOWN) @ Unavailable
@ Select 06/01/2025 05/31/2026 07/31/2026 User not found (voe23001)
@ Select 06/01/2024 05/31/2025 07/31/2025 User not found (voe23001) ® Unavailable
@ Select 06/01/2023 05/31/2024 07/31/2024 Jay Phillips (voe23003)
@ Select 06/01/2022 05/31/2023 07/31/2023 Jay Phillips (voe23003)
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Annual Financial Report WHome O FingSummary [ Fmanciel Statoments B Schedues WApps - G Jay Phiis (inhem03) +

Lot 01/01/2023 - 12/31/2023

Filing Informaticn o Eot Tasks.

status

Section Last Modified

Workfiow

Available Actions

Jay Phillips. request a fling extension for the Town of Example
end of 12/3112023 0 1212812021

filing wit bo extended until 0413072024 Pravide a raason for tha axte

Filing Summary
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Filing Information Section

Filing Information —) (7 Edit
Edit Filing Information
Due Date
e P Informatl
This filing is due on 03/01/2024. Lol
Filter Results:
Status
Chief Financial Officer ] Municipal User1 (MUser@demo.gov)
) Municipal User2 (MUser@demo.gov)
Municipal User3 (MUser@demo.gov)
Preparer(s) -

Municipal User4 (MUser@demo.gov)
A\ No preparers have been assigned to this filing .
Municipal User5 (MUser@demo.gov)
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Workflow Section

Workflow

Available Actions

Retumn the filing to the Available status and reset data for Financial Statements, Schedules, Associated Tasks, Filing
Preparer(s) and Filing History.

(This action is permanent and cannot be undone.)

1, Jay Phillips, request a filing extension for the Town of Example for the fiscal period end of 12/31/2023
on 12/28/2021

If approved, filing will be extended until 04/30/2024. Provide a reason for the extension below.

(Limited to a 1000 characters)

Aresponse to your request will be provided by email
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Results of Operations

Financial Statement

| [ Revenues and Other Sources [ Expenditures and Other Uses I

X —

01/01/2023 - 12/31/2023 01/01/2022 - 12/31/2022 01/01/2021 - 12/31/2021

Revenues and Other Sources

Property Taxes

1001 - Real Property Taxes $ 500,000.00

1030 - Special Assessments s

500.00
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Financial Statements
Bulk Load

— Report aggregated as one fund

— Code 633 — Due to Financial Institution for
Overdrawn Accounts

— Code 90168 — Fire Retirement expenditures
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Financial Statements
Bulk Load

— Import file must be in correct format

— Replace all financials
— Merge file with financials

New York State Comptroller

THOMAS P DiNAPOLI




Supplemental Schedules

— New schedule for Annual Financial Report

— Merged with Investments and Deposits

— Discontinued
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e p
O Ce:
Enter data il existing debt records o s complete.
Maturity Beginning Debt Principal Paid from debt Accrete d Prior Ending
Status  Debt Type / Purpose Issue Date Date Balance Issued Paid Proceeds Interest Adjustment Balance
Yes Bond 01/012029  01/24/2039 $90,000 00 $0.00 $0.00 $0.00 $0.00 $0.00

Statement of Indebtedness
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Add Debt Record

Adding a Debt Record

Bond v
Was this debt administered by EFC?* () Yes () No
Was this debt a private sale? * Yes No

These four fields are new to the
Annual Financial Report.

-, Enter the primary purpose of this debt *

Select the funds responsible for paying the debt *

Enter the date on which the sale of the debt was closed *

Date must be earlier than 12/31/2030.

Enter the date of final maturity *

Enter the principal paid during the reporting period, excluding refunded

Refunded debt will be reportedona | debt*
separate line from principal paid. - o

Amount between 0 and 999,999,999 999 99

Total Debt Payments
0.00

Enter the interest paid during the reporting period *
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Statement of Indebtedness
Bond Anticipation Note (BAN) Renewals

If the BAN was renewed, enter the amount renewed *

$ 50,000.00
Amount between 0 and 5,000,000.00
If new money was issued, enter the amount *

$ 0.00
Amount between 0 and 999,999,999,999.99
Enter the new maturity date *

05/31/2024
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Statement of Indebtedness
Reporting Changes

— Current vs advanced refunding
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Supplemental Schedules
Bond Repayment Schedule (New)

— SOl needs to be marked complete first
— Principal payments should match SOI records
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Bond Repayment

Bond Interest Due Total Due

Total 80,00 $0.00 $0.00

$180,00000 Total Bond Ending Balance from Statement Of Indebtedness

Report annual bond principal and interest payments
Validation will compare against Statement of Indebtedness
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Supplemental Schedules

Bank Reconciliation

— Cash balances should match cash codes
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Bank Reconciliation

Complete all three sections

Validation rules will compare balances against financial statements
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Employee and Retiree
Benefits Schedule

—AUD
* No edits, part of OSC review.
- AFR

+ Validation rule triggers if any reported benefit
expenditure is less than reported in funds.
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Validation Rules

Non-Critical vs. Critical Validation rules

A

— https://www.o0sc.state.ny.us/files/local-
government/required-reporting/pdf/afr-
validation-rules.pdf
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How to Prepare

— Bond Repayment Schedule.
— Statement of Indebtedness changes.

— Police and Fire Retirement expenditures
separated.
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https://www.osc.state.ny.us/files/local-government/required-reporting/pdf/afr-validation-rules.pdf
https://www.osc.state.ny.us/files/local-government/required-reporting/pdf/afr-validation-rules.pdf
https://www.osc.state.ny.us/files/local-government/required-reporting/pdf/afr-validation-rules.pdf

Training Resources
AFR Modernization Website

— Validation rule lookup
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Technical Assistance

— Help Desk
» 1-866-321-8503, option 1
* LocalGov@osc.ny.gov

— Data Management Unit (DMU)
» 1-866-321-8503, option 4
+ AFRFile@osc.ny.gov
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