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AFR Modernization: 

Uploading Financial Data with Bulk Load

Miguel Feliciano, Project Assistant

Division of Local Government and School Accountability
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Today’s Agenda

• Bulk Load

– Bulk Load Options

– Bulk Load Requirements

– Bulk Load Errors

• Formatting Data

• Filing Extension Request
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Bulk Load Options

• Replace all Financials

– Removes all existing financial data from the filing 
before loading the data from the selected file.

• Merge File with Financials 

– Only removes data in funds which are included in 
the bulk load file before loading the data included 
in the selected file. Funds not included in the file 
will not be affected.
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Bulk Load Requirements

• Must be a txt file

• Data must be in this format:

– Fund Code; Account Type; Item Code; Object 
Code; Amount

• Ex. A;1;200;;10000

• Must agree with OSC’s Chart of Account

• Must be positive, in most cases

– See handout for exceptions



3

5

Formatting Financial Data 

A;1;200;;10000
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Formatting Financial Data 

A;1;200;;10000

Fund Code 
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Formatting Financial Data 

A;1;200;;10000

Fund Code 

Account 
Type #

8

Account Type
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Formatting Financial Data 

A;1;200;;10000

Fund Code 

Account 
Type #
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Formatting Financial Data 

A;1;200;;10000

Fund Code 

Account 
Type #

Item Code

http://wwe1.osc.state.ny.us/acctlookup/accountlookup.cfm
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Chart of Accounts Query

• http://wwe1.osc.state.ny.us/acctlookup/accou
ntlookup.cfm

• Select a year

– Preferably the fiscal year you are working on

• Select a class

• Select a schedule (section of the fund)

• Select a fund

• Click on submit
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Formatting Financial Data 

A;1;200;;10000

Fund Code 

Account 
Type #

Item Code

http://wwe1.osc.state.ny.us/acctlookup/accountlookup.cfm
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Formatting Financial Data 

A;1;200;;10000

Fund Code 

Account 
Type #

Item Code

Object 
Code 
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Formatting Financial Data 

A;1;200;;10000

Fund Code 

Account 
Type #

Item Code

Object 
Code 

Amount
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Exceptions to Reporting Positive Figures
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Txt. File Example
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Bulk Load Error File
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Bulk Load Errors
Error Type Section Cases

Incorrect File Type File Type File is not .txt

Incorrect Format

Format Not the correct number of semicolons

Fund Code Is null, has more than 2 digits, or contains letter or 
symbols

Code Type Is null, has more that 2 digits, or contains letters or 
symbols

Item Code Is null, has less than 3 or more than 4 digits, or 
contains letters or symbols

Object Code Has more than 1 digit, or contains letters or symbols

Amount Amount is greater than $1 trillion, or decimal places 
more than 2 digits 

Invalid Code Type Code Type Is a number other than 1, 2, 4, 5, 7, 8, 10, 11, or 13

Invalid Account Code Code Type & Fund Code & Item Code & 
Expenditure Object Code

Combination of Code Type, fund code, item code, and 
object code, does not match an account code in the 
Chart of Accounts

Invalid Code Sign Invalid Amount Amount is negative for account code which should 
only be positive or vice versa 

Duplicate Code Code Type & Fund Code & Item Code & 
Expenditure Object Code

Duplicate account code in the bulk load file
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Demonstration of Bulk Load
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Formatting Data in Spreadsheet

• Export financial data to spreadsheet app

– Copy and paste data (values only)

– At minimum, exported data needs to include fund 
and item code with amounts (ex. A200 $1000)

• Important Application Features

– Find and Replace (Located Home Tab/Editing)

– Text to Columns (located in Data Tab/Data Tools)

– Flash fill (located in Data Tab/Data Tools)

• Copy and Paste formatted data to txt file
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Filing Extension Request

• Filing Extension Request

– Through AFR system

– Mailing

– Must be requested by CFO

– Available to units with due dates less than 120 
days after fiscal year end

• Demonstration of Filing Extension Request
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Thank You

Division of Local Government and School Accountability
AFRModernization@osc.ny.gov

Website: https://www.osc.state.ny.us/local-government/required-
reporting/annual-financial-report-afr-modernization-project

mailto:AFRModernization@osc.ny.gov
https://www.osc.state.ny.us/local-government/required-reporting/annual-financial-report-afr-modernization-project

